VACANCY NOTICE

ACCOUNTANT GENERAL’S DEPARTMENT

JOB TITLE
:
Accountant  
International Public Sector Accounting (IPSAS) Project
REPORTS TO:
Assistant Accountant General
SUPERVISES:
N/A
A:
RELATIONSHIPS AND RESPONSIBILTIES

· Works under the direction/supervision and reports to the Assistant Accountant General.

· Required to respond whenever necessary, to the Accountant General.

B:
KEY RESPONSIBILITY

· Facilitate the effective and efficient implementation of the Cash Basis IPSAS
C:
DUTIES AND TASKS

· Effectively undertake activities of the Cash Basis IPSAS Project, in relation to the following:-

· Co-ordination and implementation of activities according to priorities, outcomes and milestones identified in the Implementation Plan;

· Follow-up and documentation of significant policies, procedures and workflows pertaining to the project;

· Interface with key stakeholders in the execution of the Communications Plan;
· Preparation of quarterly progress reports for the information of the Deputy Accountant General and the Accountant General;
· Preparation of financial statements, in accordance with Cash Basis IPSAS and legislative financial reporting requirements;
· Maintenance and securing of complete project files for the entire duration of the Project.
· Perform such other related duties as may be assigned by the Deputy Accountant General or Accountant General.
D.
CONDITIONS
· Congenial administrative office accommodation will be provided;

· Institutional support will be provided through appropriate Civil Service Regulations, Statutory Instruments and Departmental Guidelines;

· Opportunities exist for personal development and career advancement through general and specialized in-service and external training;

· Vacation leave will be provided in accordance with Public Service rules and regulations.

· This post is non-pensionable in accordance with Pensionable Offices Order S I No. 1 of 1990.

E:
EVALUATION METHOD

· Work performance will be evaluated on the basis of the following:-
· Timely completion of assignments and meeting Project deadlines;
· Compliance with Departmental Guidelines and Standard Operating Procedures;
· Effective implementation of duties, responsibilities and assignments as defined in the job description.
F:
SKILLS, KNOWLEDGE AND ABILITY

· A working knowledge of the Finance Act and the attendant Regulations;
· A working knowledge of and ability to interpret Civil Service Rules and Regulations and Operating Procedures, Staff Orders, etc.
· Knowledge and understanding of Government Accounting Practices and Administrative Procedures;
· Working knowledge of computers and current software packages, such as, Microsoft Office programs;
· Ability to plan and organize work and prepare clear and concise reports; Timely completion of reports and meeting of task deadlines, duties and assignments;

· Ability to work independently and as part of a team within a deadline driven environment;
· Familiarization with the Standard Operating Procedures contained in the Department’s “Operations Manual”.
G:
QUALIFICATIONS AND EXPERIENCE  
· Bachelor’s Degree in Accounting, Business Administration, Management Studies or related field of study, plus three (3) years experience in Accounting up to Balance Sheet Level.

OR

· Level II ACCA, plus three (3) years experience in auditing or accounting.

OR

· Level IV CGA plus three (3) years experience in auditing or accounting. 

Salary will be commensurate with Qualifications and Experience.
Applications along with certified copies of qualifications should be submitted to:

Accountant General
Accountant General’s Department
Laborie Street
Castries

SAINT LUCIA

To reach her no later than September 9, 2011
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