NATIONAL COMPETITIVENESS AND PRODUCTIVITY COUNCIL (NCPC)

VACANCY NOTICE - Post of Executive Director
Background
The Government of Saint Lucia is in the process of establishing the National Competitiveness and Productivity Council (NCPC) with an accompanying Technical Unit. In this regard, the Government has received a grant of US$496,200 from the Compete Caribbean Program, a private sector development programme jointly funded by the Canadian International Development Agency (CIDA), the United Kingdom Department of International Development (DFIB) and the Inter-American Development Bank (IDB), in partnership with the Caribbean Development Bank (CDB) for projects executed in the OECS.  The Technical Unit will provide all the necessary support to the NCPC in order for the Council to perform its mandate in assessing competitiveness and productivity issues throughout Saint Lucia. The candidate will report to the Permanent Secretary of the Ministry of Finance, Economic Affairs, Planning and Social Security or as duly delegated and work closely with the Chairperson of the NCPC.

Core Responsibilities:

· Coordinate the daily work of the Technical Unit in an effort to meet the overall objectives of the NCPC; 
· Ensure the effective and flexible coordination and  management of the staff of the Secretariat;
· Coordinate the  implementation of the project activities identified by the NCPC in collaboration with the different ministries, other private sector agencies and consultants;
· Liaise effectively with NCPC and assist with the coordination  all activities

· Ensure that public and private sector agencies and other stakeholders  are well informed of all activities of the NCPC;

· In collaboration with the NCPC, ensure effective administration and financing of the programmes of the Council;

· Provide technical assistance to ministries, other agencies and stakeholders in the definition and implementation of project activities as required;
· Prepare quarterly allocations and annual budgets for  proposed project activities  in line with the Project Implementation Plan of the Council and the Government Budget Cycle;
· Ensure the timely and effective implementation of project components by working closely with public and private sector agencies involved in specific project components and taking necessary action;
· Coordinate the preparation of all TORs required for services for consultancies required for research and other initiatives identified by the Council; 

· Ensure that all project initiatives are executed within time, within the estimated budget and within the acceptable standards;
· Maintain integrity and confidentiality of all documents and information made available to him/her in the discharge of these services.
· Ensure optimal cooperation of private and public sector agencies with regard to implementation of all activities of the NCPC.
· Ensure the efficient monitoring and evaluation (M & E) of the NCPC work programme in accordance with the pre-defined M & E indicators; 
· Prepare and submit quarterly project progress reports to the Ministry of Finance and Compete Caribbean and other funding agencies, where relevant.
Skills, Knowledge and Abilities:
(i) Strong leadership capabilities and a demonstrated record of successful leadership of multi-disciplinary teams;

(ii) Computer literacy, especially possessing operational skills in word-processing and spreadsheet application including software programs such as Word, Excel, PowerPoint, Microsoft Project. 

(iii) Strong analytical background with the ability to analyse data and information.

(iv) Ability to work effectively in partnership with all stakeholders while maintaining the credibility of the work and the Office of the Secretariat.

(v) Ability to find and communicate accurate information concerning processes, policies and procedures to stakeholders;
(vi) Ability to handle stakeholders tactfully, courteously, and diplomatically;
(vii) Must be of high integrity, transparent, and accountable;

(viii) Ability to establish and maintain effective working relationships with Project Steering Committee, Ministry of Finance and Compete Caribbean staff, vendors, private organizations and the public.

(ix) Working Knowledge of public and private organisations; preferably, direct working experience with government, private sector agencies and international organizations.
(x) Ability to communicate effectively in written and oral formats.

(xi) Effective reporting writing skills are essential.
Qualiﬁcations:

(i) Master’s Degree in Business Management, Marketing, Economics or related field with at least five-eight (5-8) years professional experience. 
(ii) Knowledge of project management including at least three (3) years experience in coordinating a project. 
It is anticipated that the assignment will be for an initial two (2) years and renewable on successful appraisal and performance of services at the end of the term.    Interested eligible candidates should submit their Curriculum Vitae outlining qualifications and relevant work experience. 
Deadline for submission of applications is April 25, 2013 and should be sent to:
Permanent Secretary 

Ministry of Finance, Economic Affairs, Planning and National Development
7th Floor Conway Business Center
Waterfront 
CASTRIES

Saint Lucia

Unsuitable applications will not be acknowledged.
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